
BUSINESS LICENSE APPLICATION CHECKLIST

ESTIMATED TURN-AROUND TIME IS GENERALLY 2 WEEKS. That timeline may depend on the type of business
and number of inspections required. IMPORTANT NOTE: As of January 2, 2018, ONLY COMPLETE
APPLICATION PACKAGES WITH ALL REQUIRED DOCUMENTATION WILL BE ACCEPTED.

**Please check off boxes to ensure application is complete

1=1 BUSINESS LICENSE APPLICATION and FEE. PAYMENT OF $100 MUST ACCOMPANY THE APPLICATION.
The Township accepts CHEQUE, MONEY ORDER or DEBIT CARD. Credit Cards are not accepted.

a BUSINESS LICENSE APPLICATION SUPPLEMENTAL INFORMATION FORM Everything must be filled out
including Business Owner's Signature.

1=1 Proper Site Plan which must include the following:
(*all calculations are to be presented in square footage)

a Location of driveway/access off Township road (Road name required),

1=1 Location and size of all buildings on property (ensure setbacks from property lines comply),

a Location and size of home occupation within buildings,

1=1 Location and size of outside storage areas (some zoning does not allow for outside storage).

*A Site Plan is offered on page two as an example.

1=1 INTERIOR HEALTH - Business License Referral Information Form (If this applies to your business please review
the Interior Health Website at https://www.interiorhealth.ca/information-for/businesses

1=1 REQUIRED INSPECTIONS
• All business license applications receive a business license inspection,

• If you are storing combustibles, have working areas using power tools, or create potential fire hazard, a
Fire Inspection will be required ($100),

• If the public are attending both a Building Inspection and Fire Inspection will be required.
• If you have the public attending and are providing a form of health related service you will need to review

and familiarize yourself with the Interior Health Website at https://www.interiorhealth.ca/information-
for/businesses. Businesses involving public services cannot be approved without Interior Health approval.



BUSINESS LICENSE APPLICATION CHECKLIST
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Each site plan will require
the following:

n Street/Road Name,

1=I Location of driveway,

[-1 Square footage of

buildings,

a Square footage of
areas within
buildings utilized for
the business,

1=1 Square footage of
outside storage
areas,

Ensure the business
conforms with the
setback regulations
within your
property's zoning
located in the
Township's Zoning
Bylaw 1700, 2008
located on the
Township's website
at:
https://spallumcheen.
civicweb.net/filepro/d
ocuments/10?previe
w=2801

LANE (if applicable)



TOWNSHIP OF SPALLUMCHEEN
BUSINESS LICENCE APPLICATION

SCHEDULE "A" TO BYLAW NO. 2021,2020
?/bWMS'r?i?'>-

APPLICATION DATE:

NEW ( TRANSFER: OWNER ( ) OR LOCATION ( ) BUSINESS LICENCE NO.:

BUSINESS PHONE # Fax # EMAIL:

BUSINESS OWNER:

BUSINESS NAME:
(SURNAME) (GIVEN)

BUSINESS ADDRESS:
(STREET ADDRESS) (CITY) (POSTAL CODE)

BUSINESS DESCRIPTION

BUSINESS MAILING ADDRESS: (If different from above)

(STREET ADDRESS) (CITY) (POSTAL CODE)

APPLICATION FEE (MUST ACCOMPANY APPLICATION):

(^/ check mark all fees that apply)

APPLICATION FEE: $100.00

ANNUAL FEE: $30.00

INTERCOMMUNITY LICENCE: $150.00

ANNUAL FIRE INSPECTION FEE: $100.00

TRANSFER FEE: $30.00

DECLARATION:
I hereby make application for a Business Licence in accordance with the particulars given above and declare this
information to be true and correct.

• I understand that the business may not be opened or carried out until a Business Licence is obtained.

• If I am granted or renewing a Business Licence, I will comply with the bylaws & regulations of the Township of
Spallumcheen.

• I understand that information gathered through this application is governed and routinely releasable through the
Freedom of Information and Protection of Privacy Act.

SIGNATURE OF OWNER (AGENT) PRINT NAME DATE

[OFFICE USE ONLY:]

LEGAL DESCRIPTION:

ZONING:

ROLL NUMBER:

LICENCE YEAR: AMOUNT PAID:

APPROVALS: INITIAL:

FIRE DEPT:

BLDG.DEPT:

HEALTH:

PLANNER:

BL INSPECTOR:

PID#:

CODE DESCRIPTION: General Business
Non-Resident Business
Special Use Permit

COMMENTS:

Home Occupation
Mobile Vendor

SIGNATURE OF LICENCE INSPECTOR DATE APPROVED/SIGNED DATE LICENCE MAILED

Information contained in this form may be subject to Freedom of Information and Protection of Privacy Act enquiries



BUSINESS LICENSE INFORMATION

This form is to be completed and submitted with the Business License Application.

1. Business Name:

a^rcsf?*ka ?E*?

2. Business Type:

Contractor with Home Office Only Yes D No D If no, describe below:

3. LocatiorLof Business:

(a) Civic Address:

(b) Highway 97 or 97A Access: Yes D No D

(c) Property size: _ acres

(d) Zoning: R.1 D R.5 D S.H. D C.R. a A.2D

hectares

L.H.D

R.1-Residential

R.5-Manufactured Home Park

S.H. -Small Holdings

C.R.-Country Residential
A.2-Agricultural
L.H. -Large Holdings

(e) Agricultural Land Reserve: Yes a

(f) Public Attendance; Yes D

(g) Current Property Use:
Dwelling Only

Other HBB

Other Uses

Yes D

Yes D

No D

No a

NOD

NOD If yes, Size: , sq. ft.

(h) Size of Operation in Dwelling:
(include home office)

Size of Operation in Accessory Building:

Size of Outdoor Storage Area:

. sq. ft,

, sq. ft.

. sq. ft.

(i) Number of Employees excluding immediate family members:

(j) Business currently in Operation? Yes D No D

If yes, date of commencement: __
If yes, Current Location:

Page 1 of 3

Information contained in this form maybe subject to Freedom of Information & Protection of Privacy Act Inquiries



4. Attachments

(a) Sketch Plan outlining the following:

• Property size/shape,
» Location of road, road access (driveway),
• Location of existing buildings & structures,
® Location within the buildings utilized for the home based business, and
• Copy of a floor plan of any buildings showing location of the proposed business

use.

5. Comments in support of vour application, if any:

Date Signature of Applicant

FOR OFFICE USE ONLY:

Agricultural Land Reserve

Controlled Access Highway 97A

Major Road (other than Controlled Access Highway)

Referral Required to: Date:

Interior Health

Fire Department

Building Inspector

Business Licence Inspector

Agricultural Land Commission

Ministry of Transportation

Other: _ .
Comments:

Date

Yes D No D

Yes D No D

Yes D No D

Comments Received:

Yes D No D

Yes D No a

Yes a No D ^ ^_^
Yes D No D

Yes D No D

Yes D No D

Yes D No D

Signature of Official
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Information contained in this form may be subject to Freedom of Information & Protection of Privacy Act Inquiries



IVlAXliVIUIUl SIZE CHART FOR HOIVIE QCC^LIPATIONS

(this graph is provided for subjective purposes only & staff assistance with adhering to the Township's Zoning Bylaw
will be required)

ZONE
COIV1BINED

BUILDING SIZE
OUTSIDE
STORAGE TOTAL COIV1BINED

R.1-Residential
I >20% Principle dwelling

(645.86 ft2 Max.)
I Accessory Building
I 864.37 ft2 Max.

Not Permitted 864.37 ft2

^/y///^//y////^y//sK

R.S-Manufactured |
Home Park

-^^•^'^ji'-^'/y^'.'^'^'/^'/^'/K'/^^s-^^w^^^;

SJ-L-SmaII |
Holdings

ty//7/v//y^y/7/fV//y////^^7/^///7^///'///y/:,',

C.R.-Country

Residential

?^'^^j%-*.w%r^J^^^'.<^%!'J.?%%f;,%'-;

A.2-AgricuIturaI

>20% Principle dwelling
(645.86 ft2 Max.)

Accessory Building
864.37 ft2 Max.

Not Permitted 864.37 ft2

f//ry/y^''//////y/}

LH.-Large

Holdings

1,076.43ft2 Not Permitted 1,076.43ft2

1,076.43ft2 Not Permitted 1,076.43ft2

1,076ft2
(4.94 acres or less)

1,884ft2
(9.88 acres or less)

1,991ft2
(larger than 9.88 acres)

Permitted on 4.94
acres or larger

(specific screening
required)

1,884ft2
(9.88 acres or less)

1,991ft2
(larger than 9.88 acres)

''y^/wfesy/'^.'y^,'/^: './/^'y/^'/ty/sy/'^

1,076ft2
(4.94 acres or less)

1,884 ft2
(9.88 acres or less)

2,691 ft2
(larger than 9.88 acres)

3,229 ft2
(larger than 9.88 acres)

Permitted on 4.94
acres or larger

(specific screening
required)

1,884ft2
(9.88 acres or less)

2,691 ft2
(larger than 9.88 acres)

3,229 ft2
(larger than 9.88 acres)
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INTER-COMMUNITY BUSINESS LICENSING PARTICIPANTS IN BC

In the Okanagan-Similkameen area, there are nineteen participating local governments:
City of Armstrong
Regional District of Central Okanagan
District of Coldstream
City of Enderby
City of Ke I own a
Village of Keremeos
District of Lake Country
Village of Lumby
City of Merritt
Town of Oliver
Town of Osoyoos

District of Peachland
City of Penticton
Town of Princeton
City of Salmon Arm
District of Sicamous
Township of Spallumcheen
District of Summerland
City ofVernon
District of West Kelowna
City of Revelstoke

In the Greater Victoria area, there are thirteen participating local governments:
Corporation of the District of Central Saanich
City of Colwood
Corporation of the Township of Esquimalt
District of the Highlands
City of Langford
District of Metchosin
Corporation of the District of North Saanich

Corporation of the District of Oak Bay
Corporation of the District of Saanich
Town of Sidney
District of Sooke
Corporation of the City of Victoria
Town of View Royal

In the Trail area, there are five participating loca
City of Trail
City of Rossland
Village ofWarfield

governments:
Village of Montrose
Village of Fruitvale

In the Cowichan Lake area, there are four participating local governments:
City of Duncan
District of North Cowichan

Town of Lake Cowichan
Town of Ladysmith

In the Vancouver area, there are twelve participating local governments:
City of North Vancouver
District of North Vancouver
Delta
New Westminster
Vancouver
Port Coquitlam

District of West Vancouver
Burnaby
Richmond
Surrey
Coquitlam
Port Moody

In the Courtenay/Comox area, there are two participating local governments:
City of Courtenay | Town of Comox

*For further or updated information regarding participating communities in the Province of British Columbia please
check the website at: https://www2.gov.bc.ca/aov/content/emDlovment-business/business/small-business/mobile-business-

licence-proaram

Z:\Forms\Finance\Business License Forms\Business_Licence-MobiIe_BL_Participants_BC.docx Updated March 20, 2023



















18. REPEAL BYLAW

18.1 Upon adoption of this bylaw, the "Township ofSpallumcheen Business Licensing
and Regulations Bylaw 1877, 2014" and amendments thereto are hereby
repealed.

Read a FIRST time this 15 day of June, 2020

Read a SECOND time this 15 day of June,2020

Read a THIRD time this 15 day of June, 2020

ADOPTED this 13th day of July, 2020

Certified Correct:

Chnstine Fraser
Mayor

Township of Spallumcheen Business Licensing & Regulation Bylaw No. 2021, 2020
9 of 10



TOWNSHIP OF SPALLUMCHEEN
BUSINESS LICENCE APPLICATION

SCHEDULE "A" TO BYLAW NO. 2021,2020

,??affl

APPLICATION DATE:

NEW ( ) TRANSFER: OWNER ( ) OR LOCATION ( ) BUSINESS LICENSE NO.:

BUSINESS PHONE #.

BUSINESS OWNER:

Fax #_ EMAIL:_

(SURNAME) (GIVEN)

BUSINESS NAME:

BUSINESS ADDRESS:
(STREET ADDRESS) (CITY) (POSTAL CODE)

BUSINESS DESCRIPTION:

BUSINESS MAILING ADDRESS: (If different from above)

(STREET ADDRESS) (CITY)

APPLICATION FEE (MUST ACCOMPANY APPLICATION):

(POSTAL CODE)

(-'/ check mark all fees that apply)

APPLICATION FEE:

ANNUAL FEE:

INTERCOIVHVIUNH-Y LICENSE:

ANNUAL FIRE INSPECTION FEE:

TRANSFER FEE:

DECLARATION:
I hereby make application for a Business License in accordance with the particulars given above and declare this
information to be true and correct.
• I understand that the business may not be opened or carried out until a Business License is obtained.

• If I am granted or renewing a Business License I will comply with the bylaws & regulations of the Township of
Spallumcheen.

• I understand that information gathered through this application is governed and routinely releasable through
the Freedom of Information and Proteotion of Privacy Act.

SIGNATURE OF OWNER (AGENT) PRINT NAME DATE

Information contained in this form may be subject to Freedom of Informafion and Protection of Privacy Act enquiries



THE CORPORATION OF THE TOWNSHIP OF SPALLUMCHEEN

BYLAW NO. 2020, 2020
Consolidated Version - For Convenience Only

(With the following amendments: Bylaw 2048,2021)

A Bylaw to enter into an Inter-Community Business License Scheme

WHEREAS Provincial municipalities have the authority under Section 14 of the Community
Charter to establish an Intermunicipal business license scheme;

AND WHEREAS Provincial municipalities wish to enter into an agreement with one-another to
permit certain kinds of Businesses to operate across municipal jurisdictions within the Province,
while minimizing the need to obtain a separate Municipal Business License in each jurisdiction;

AND WHEREAS each of the undersigned local governments (herein called singularly the
"Participating Municipality" or as a group the "Participating Municipalities") has adopted this
Bylaw;

NOW THEREFORE, the Council of the Township of Spallumcheen, in open meeting
assembled, enacts as follows:

1. There is hereby established an Intermunicipal business licence scheme, pursuant to Section
14 of the Community Charter and according to the terms and conditions of this Bylaw.

2. CITATION

2.1. This bylaw may be cited for all purposes as the "Township of SpaIIumcheen Inter-
Community Business License Bylaw 2020, 2020".

3. DEFINITIONS

3.1. In this Bylaw, unless the context otherwise requires:

"Business" has the meaning as defined by the Community Charter Schedule -
Definitions and Rules of Interpretation;

"Community Charter" means the Community Charter, SBC 2003, c.26, as amended or
re-enacted from time to time;

"Excluded Businesses" means business types which are excluded from application for
an tnter-Community (Mobile) Business License and includes those Businesses referred
to in Schedule "A"; (Amendment Bylaw 2048, 2021)

"Fees" means the schedule of fees prescribed in the Township of Spallumcheen Fees
and Charges Bylaw;

"Fees and Charges Bylaw" means the current Township of Spallumcheen Fees and
Charges Bylaw, as amended from time to time;

Township of Spallumcheen Inter-Community Business License Bylaw 2020, 2020
CONSOLIDATED VERSION - for convenience only - June 2021
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"Inter-Community (Mobile) Business" means a Business that performs a service or
activity within more than one Participating Municipality but not from or in Premises in one
or more participating municipalities and who provides the service or activity by moving
from client to client;

"Inter-Community (Mobile) Business License" means a business licence which
authorizes a Mobile Business to be carried on within the boundaries of any or all of the
Participating Municipalities in accordance with this bylaw;

"Municipal Business License" means a license or permit, other than an Inter-
Community (Mobile) Business License, issued by a Participating Municipality that
authorizes a Business to be carried on within the jurisdictional boundaries of that
Participating Municipality;

"Participating Municipality" means those of the following municipalities that have
adopted this Inter-Community (Mobile) Business License Bylaw and any other
municipalities that adopt this bylaw at a later date:

Central Okanagan City of Salmon Arm Town of Oliver
Regional District

City of Armstrong City ofVernon Town of Osoyoos
City of Enderby District of Coldstream Town of Princeton
City of Kelowna District of Lake Country Township of

Spallumcheen
City of Merritt District of Peachland Village of Keremeos
City of Penticton District of Sicamous Village of Lumby
City of Revelstoke District of Summerland City of West Kelowna

"Person" includes an individual, corporation, organization, partnership, proprietorship,
firm and the personal or other legal representative of a person to whom the context may
apply under this Bylaw;

"Premises" means a fixed or permanent location where the applicant ordinarily carries
on Business;

"Principal Municipality" means the Participating Municipality where a Business is
located or has Premises, or where the licensee does not maintain Premises in any of the
Participating Municipalities the jurisdiction that issues the Inter-Community (Mobile)
Business License; and

"Township" means the Township of Spallumcheen, a municipality, as described in its
Letters Patent.

4. Subject to sections 5 and 7, a Person who has obtained an Inter-Community (Mobile)
Business License may carry on Business within a Participating Municipality for the term
authorized by the Inter-Community (Mobile) Business License without obtaining a Municipal
Business License in the other Participating Municipalities.

5. A Participating Municipality may issue an Inter-Community (Mobile) Business License to an
applicant for an Inter-Community (Mobile) Business License provided the Business type is
not an Excluded Business, and the applicant meets the requirements of this bylaw in

Township ofSpallumcheen Inter-Community Business License Bylaw 2020, 2020
CONSOLIDATED VERSION - for convenience only - June 2021
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addition to the requirements of the Municipal Business License of that Participating
Municipality.

6. Notwithstanding that a Person may hold an Inter-Community (Mobile) Business License that
would make it unnecessary to obtain a Municipal Business License in other Participating
Municipalities, the Person must still comply with all other regulations of any Municipal
Business License bylaw or regulation in addition to any other bylaws that may apply within
any jurisdiction in which the Person carries on Business.

7. A Business that operates a Mobile Business may only apply for an Inter-Community (Mobile)
Business License from the Participating Municipality in which they maintain a Premise.

8. Neither this Bylaw nor the issuance of an Inter-Community (Mobile) Business License
eliminates a requirement of a holder of an Inter-Community (Mobile) Business License to
obtain a Municipal Business License for each Premise that is maintained within the
jurisdiction of the Participating Municipality.

9. Notwithstanding Sections 4, 5 and 6, the Participating Municipalities agree that where an
applicant for an Inter-Community (Mobile) Business License does not maintain Premises in
any of the Participating Municipalities, then the applicant may apply at any one of them. The
Participating Municipality's Municipal Business License must be purchased prior to the
application for an Inter-Community (Mobile) Business License.

10. The fee for an Inter-Community Business License is set in the Township of Spallumcheen's
Fees and Charges Bylaw and shall be retained by the Participating Municipality that issues
the license. The fee for an Inter-Community Business License is separate and additional to
any Municipal Business License that may be required. The fee may be prorated to half if the
Business started after July 31st".

11. Every Inter-Community (Mobile) Business License shall be issued in a standard form to be
agreed upon from time to time by the Participating Municipalities. Each Participating
Municipality shall periodically provide the other Participating Municipalities with a list of Inter-
Community (Mobile) Business Licenses that it has issued during the calendar year.

12. A Participating Municipality may exercise the authority of the Principal Municipality and
suspend an Inter-Community (Mobile) Business License in relation to conduct by the holder
within the Participating Municipality which would give rise to the power to suspend a
business license under the Community Charter or the business license or regulation bylaw
of the Participating Municipality. The suspension shall be in effect throughout all of the
Participating Municipalities and it shall be unlawful for the holder to carry on the Business
authorized by the Inter-Community (Mobile) Business License in any Participating
Municipality for the period of the suspension.

13. If the Council of a Participating Municipality is of the opinion that reasonable cause exists to
cancel an Inter-Community (Mobile) Business License issued by another of the Participating
Municipalities, then it may by resolution reciting the details of such reasonable cause
request the Principal Municipality that issued the license to consider whether or not the
license should be cancelled pursuant to Sections 15 or Section 60(2) of the Community
Charter and amendments thereto.

Township ofSpallumcheen Inter-Community Business License Bylaw 2020, 2020
CONSOLIDATED VERSION - for convenience only - June 2021
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14. Any resolution made under Section 13 shall be communicated in writing to the Principal
Municipality that issued the Inter-Community (Mobile) Business License, together with such
documentary evidence of the reasonable cause as may be available, and such Principal
Municipality shall as soon thereafter as reasonably possible consider whether the Inter-
Community (Mobile) Business License should be cancelled.

15. In making any decision as to whether to cancel an Inter-Community (Mobile) Business
License under Section 14 or Section 60(2) of the Community Charter and amendments
thereto, the Principal Municipality shall approach the matter as if the conduct complained of
had occurred within its own boundaries.

16. The Principal Municipality will retain the authority to hear related reconsiderations or appeals
of suspensions and cancellations of Inter-Community (Mobile) Business Licenses.

17. Nothing in this bylaw affects the authority of a Participating Municipality to suspend or
cancel any business license issued by that municipality or to enact regulations in respect of
any class of Business under Section 15 of the Community Charter or amendments thereto.

18. A Participating Municipality may, by notice in writing to each of the other Participating
Municipalities, withdraw from the Inter-Community (Mobile) Business License scheme
established by this bylaw, and notice must:

18.1. Set out the date on which the withdrawing municipality will no longer recognize the
validity within its boundaries of business licenses issued pursuant to this bylaw,
which date must be at least six months from the date of the notice; and

18.2. Include a certified copy of the bylaw authorizing the withdrawal.

19. An Inter-Community (Mobile) Business License issued prior to the effective date of the
withdrawal shall, until it expires, remain valid within the boundaries of the withdrawing
Municipality;

20. In the event of an inconsistency between this Bylaw and any other bylaw relating to
business licensing of a Participating Municipality, the provisions of this bylaw shall take
precedence.

21.SEVERABILITY

21.1. If any provision contained in the bylaw is found by a court of competent jurisdiction to
be invalid, illegal or unenforceable in any respect, the validity, legality or
enforceability of the remaining provisions contained herein shall not be, in any way,
affected or impaired thereby to the extent that the purpose of the bylaw may be
fulfilled in the absence of the impugned provision or provisions of the bylaw.

22. REPEAL BYLAWS

22.1. Upon adoption of this bylaw, the "Township of Spallumcheen Intermunicipal
Business License Agreement Authorization Bylaw No. 1692, 2007" and amendments
thereto are hereby repealed.

Township ofSpallumcheen Inter-Community Business License Bylaw 2020, 2020
CONSOLIDATED VERSION - for convenience only - June 2021

Page 4 of 6



READ A FIRST TIME THIS 15th DAY OF June, 2020

READ A SECOND TIME THIS 15th DAY OF June, 2020

READ A THIRD TIME THIS 15th DAY OF June, 2020

ADOPTED BY COUNCIL THIS 13th DAY OF July, 2020

Certified Correct:

"Original Executed" "Oriflinal Executed"
Cindy Graves Christine Fraser
CORPORATE OFFICER MAYOR

Township of Spallumcheen Inter-Community Business License Bylaw 2020, 2020
CONSOLIDATED VERSION - for convenience only - June 2021
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SCHEDULE"A"

(As amended by Bylaw 2048, 2021 - Resolution No. 224/2021)

The following Business types are Excluded Businesses for the purposes of application for an
Inter-Community Mobile Business Licence under the intermunicipal business licensing scheme
set out in this Bylaw:

(a) Social escort services

(b) Vehicles for hire (for example, taxis, limousines, passenger directed or buses)

(c) Body-rub services (which includes the manipulating, touching or stimulating by any

means, of a Person's body or part thereof, but does not include medical, therapeutic or
cosmetic massage treatment given by a Person duly licensed or registered under any
statute of the Province of British Columbia governing such activities or a therapeutic

touch technique.)

(d) Those businesses selling goods or services to clients from the same location and not
moving from client to client (eg, fruit stands/trucks, mobile stores, mobile vendors, flea
markets, carnivals, trade shows etc.)

(e) Boat Rental Companies

Food Truck Vendors (large vehicles equipped with facilities for cooking and selling)

Township of Spallumcheen Inter-Community Business License Bylaw 2020, 2020
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