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PLANNING AND DEVELOPMENT 
SERVICES DEPARTMENT 

 
 
 
 

 

TO: MAYOR & COUNCILLORS 
FROM: PLANNING AND DEVELOPMENT SERVICES DEPARTMENT 
DATE: JUNE 3, 2024 
RE: MONTHLY ACTIVITY REPORT – MAY 2024 

 

1. Long Range Planning 
• Regional Agricultural Support Area (Agri-Hub) business model development ongoing by the 

RDNO 
• Draft lease agreement preparation and review 
• Goose Lake Development Plan proposal from RDNO reviewed by Council; Open House to 

be arranged. 
• Zoning Amendment Bylaw 2135, 2024 adopted at the May 6, 2024 Regular Council 

meeting 
• Review of the Manufactured Home (R.5) zone and associated Bylaw 1461, 1999 paused 

while larger zoning bylaw amendment is under review. 
• High level review of OCP continuing by Urban Systems Ltd. 

o Draft reviewed at May 14, 2024 PARD meeting. 
o Amendment bylaw to address community sewer and community water policies.  

• ETSI grant application submitted in support of the preparation of a business plan for the 
Regional Agricultural Support Area – updated application with letters of support submitted. 

• Continuation of Information request for Provincial Inquiry  
• Continuation of Business License procedure review. 

 
2. Current Planning 

  
May 2024 YEAR TO DATE 

1 Township Files 0 1 
2 DP/DVP Applications 1 6 
3 OCP/RZ Applications 0 3 
4 Other Land Use Files 7 18 

  ALR Applications 0 0 
  Temporary Use Permits 0 2 
  Subdivision Applications 0 2 

Total Applications  
(not including items 1 & 4) 

 
13 

1 Total consists of combined Township 'initiated' files: ALR Applications, OCP Amendments, Rezoning, Zoning Text Amendments, Notice on Titles, 
Road Closures and Project Files 

2 Total consists of Development Permit, Development Variance Permit and Combined DP/DVP Applications 
3 Total consists of OCP, Rezone, Combined OCP/RZ and Zoning Text Amendment Applications 

4 Total consists of INQ Files, Outside Agency Referrals, and PIR Requests 
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• Providing information regarding local and Provincial land use regulations for residents, 
developers, business owners, etc. 

• Ongoing meetings with current land use applicants, review of business license applications, 
response to telephone, email and front counter planning inquiries. 

• Continued tracking of department resources and statistics 
• Hosted Development Review Group (DRG) and Planning Application Review Dialogue 

(PARD) meetings for review of current applications and referrals 
• Participation in weekly manager meetings and staff meetings. 

 

Development Application Summary: 
 Business Licence review this month: 0 
 Land Use Applications Received in 2024 Year to Date (Excluding TWP1 and Other Land 

Use Files4): 13 
 Land Use Meetings: 14 
 Planning inquiries: 46 
 Land Use Application Reports (verbal and written) brought to Council for consideration 

this month: 7 
 Application Site visits: 0 
 Property Information Requests received in 2024: 17 
 Issuance of Delegated DP/DVPs: 0 this month; 4 year to date 
 Issuance of DPs: 0 this month; 0 year to date 
 Subdivisions: PLRs issued YTD: 3 

PLRs extended: 0 
Subdivisions approved: 0 

 Letters circulated to current applicants with update on file: 2 
 Planning related Bylaws adopted: 1 

 
------------------------------------- 

Good Delayed Outstanding Issued/Complete  
(pending input from others) 

*completed applications have been removed from list 

The following table lists the status of current Agricultural applications:  
 

 File number Applicant Address Status 
 22-062-TUP Szarek Salmon River Road Nov 6 – permit approved for issuance 

pending conditions – with applicant 
 23-038-ALR Beatty 1274 Mountain View Rd In Progress 
 24-005-TUP Nanda & Marco 

Onos 
4454 Sleepy Hollow Rd In Progress 

 24-009-SUB Orgro 4150 & 4112 Dodds 
Road 

In Progress 

 24-012-SUB Grohmueller 4910 Schubert Rd In Progress 
 

The following table lists the status of current Residential applications:  
 

 File number Applicant Address Status 
 21-024-OCP/RZ 0817243 BC LTD Head Rd In Progress 
 21-028-DP Watt Hullcar Rd On Hold – Applicant providing Geotech 

Report 
 22-036-OCP/RZ Schellenberg, 

Diane 
4294 Wyatt Road OCP/RZ @ 3rd reading;  

LUC discharges ready to file in the LTO 
 22-037-SUB Schellenberg, 

Diane 
4294 Wyatt Road In progress (pending OCP/RZ file) 

 22-048-DVP Jacobi 1091 Corkscrew Rd On hold pending updated info from Applicant 
 22-055-SUB E. Main Salmon River Rd In progress – PLR to be drafted 
 22-059-DVP Mackenzie McLeery Road In progress (pending OCP/RZ file) 
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 22-060-SUB Mackenzie McLeery Road In progress (pending OCP/RZ file) 
 23-005-OCP 573252 BC LTD / 

McElhanney 
4370 MacDonald Rd In progress – @2nd reading; pending 

applicant input before PH 
 23-006-DVP 573252 BC LTD / 

McElhanney 
4370 MacDonald Rd In progress – pending OCP/RZ app 

 23-007-SUB 573252 BC LTD / 
McElhanney 

4370 MacDonald Rd In progress – pending OCP/RZ app 

 23-008-SUB Reflection 
Excavation & 
Concrete Ltd 

McQuarrie Rd In progress 

 23-009-SUB Furman 4260 Todd Pl Deferred by Applicant 
 23-018-OCP/RZ Furman 4260 Todd Pl Deferred by Applicant 
 23-036-SUB Hartwig 2450 Powerhouse Rd In Progress 
 23-042-SUB_ 0787462_BC_Ltd Keddleston Rd In Progress 
 23-045-RZ Desmarais 4245 Frederick Rd In Progress 
 24-006-OCP/RZ Joe & Myrna 

Klassen 
4684 Salmon River Rd Applicant at April PARD Meeting 

 24-011-OCP/RZ Kabel Atwall 556, 560 & 506 Hutley In progress 
 24-013-DP 0976604 BC Ltd. 5106 Back Enderby Rd Out for referral 
 24-014-DVP St. Laurent 4156 Noble Rd Out for referral 

 

The following table lists the status of current Commercial / Industrial / Institutional applications:  
 

 File number Applicant Address Status 
 21-005-OCP/RZ Larkin Properties 320 Hwy 97A Applicant working with Staff to revise 

application request. 
 21-015-DVP Noble Outfitters  4127 Palisades Pl Approved, pending sign agreement 
 22-011-OCP/RZ Simpson 2150 Rashdale Road In-progress – Applicant attended April PARD 

Meeting 
 23-044-DVP CGF Church 

Vernon 
St. Annes Rd In Progress 

 24-002-DP Tom Schmidt 957 Otter Lake Cross Rd May 6 – permit approved for issuance 
pending conditions – with applicant 

 24-007-DP Rogers Foods Ltd. 4420 Larkin Cross Rd Out for referral 
 

The following table lists the status of current Township projects (planning related) and 
miscellaneous inquires:  
 
 File number Applicant Address Status 
 22-030-INQ CN – Leung, Calvin S.Grandview Flats Rd In progress 
 22-035-INQ Gilowski Blattner Road On Hold: ALR Exclusion inquiry 
 22-039-OCP Township L & A X Rd Under Planning Review 
 22-042-INQ OKIB IR2 On hold pending OKIB input 
 23-002-OCP Township n/a In progress – wildfire DP-OCP review 
 23-020-TWP-PRJ Township Entire community In progress (Aquifer Protection Zone) 
 23-025-TWP-PRJ Township Entire community Noise Bylaw Review - Report with update 

at 2024-02-20 meeting 
 23-032-TWP-ZTA Township Entire community Zoning Amendment Bylaw 2135, 2024 

Adopted 
 23-040-TWP-PRJ Township Entire community Road Naming Policy – approved by Council 

to be forwarded to RDNO 9-1-1 for vetting 
 24-001-TWP-MHC-

Zone 
Township n/a In progress  

 
Delegated Development Permits and Development Variance Permits issued in 2024: 4 
 
 File number Applicant Address Status 
 23-028-DP Sunset Ridge Upper McLeod Rd Issued 
 24-004-DVP Strohm 4302 Sleepy Hollow Rd Issued 
 23-043-DVP Ocana Schubert Road Issued 
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 24-010-DVP Bennett 4261 Highland Park Road Issued 
 
ALR applications completed by Township, and pending input resolution from the ALC (no action by 
Township required) 
 
 File number Applicant Address Status 
 20-012-ALR B. Crocker 523 St. Anne’s Rd Pending ALC Decision 
 21-006-ALR D. Brown 1449 Mtn View & 4236 Hwy 97A ALC partially Approved, pending 

conditions 
 22-029-ALC C. Grohmueller 4910 Schubert Rd ALC Approved pending 

conditions 
 22-046-ALR S. Mazur Fortune Rd ALC Approved 

ALC Approval (Jan 2024) 
 22-033-ALR Otter Lake Properties Ltd. 520 St Anne’s Rd & 576 Otter Lk Rd Pending ALC Decision 
 23-003-ALR  Mills 4285 MacDonald Rd Pending ALC Decision 
 23-011-ALR Bifano Back Enderby Rd Pending ALC Decision 
 23-012-ALR Baryla 4784 Stepney Rd Pending ALC Decision 
 23-041-TWP-

ALR 
Township (SSMP) 4305 L&A Cross Rd ALC Approved, subject to 

conditions (Feb 22, 2024) 
 
Subdivision applications where a Preliminary Layout Review has been issued by the Approving 
Officer (or deputy), and pending condition fulfillment by applicant: 
 
 File number Applicant Address Status 
 20-001-SUB Hansma Sharp Rd PLR issued. Pending applicant input 
 20-1034-SUB Strohm / Brown Hwy 97A PLR issued. Pending applicant input 
 21-008-SUB Grohmueller 2202 Rashdale Rd PLR issued. Pending applicant input 
 21-016-SUB  Sunset Ridge – Phase 1 Upper McLoed Rd Approved Nov 2023  
 21-016-SUB  Sunset Ridge –  

               Phase 2 & 3 
Upper McLoed Rd PLR issued. Pending applicant input 

 21-033-SUB PV Estates Greenhow Rd / Hwy 97A PLR issued. Pending applicant input 
 21-041-SUB Gordon Ford / Schubert Rd PLR issued. Pending applicant input 
 22-013-SUB Ace Containers Otter Lake Cross Rd Pending LTO registration 
 23-010-SUB Casson 4696 Lansdowne Rd PLR issued. Pending applicant input. 
 23-024-SUB Heisey /  

Bigsby-Heagy 
4475 & 4524 Sleepy 
Hollow Rd 

PLR issued. Pending applicant input. 

 22-014-SUB Mazur Back Enderby Road/ 
Fortune Road 

PLR Issued. Pending applicant input 

 23-042-SUB Nicolson DL4168 PLR Issued, Pending applicant input 
 
 

Planning Contract Hours 
Month 2024 

January - 
February 5.5 
March 20.5 
April 25.05 
May  
June  
July  
August  
September  
October  
November  
December  

YTD used 51.05 
Hours Remaining 349.0 

% Yearly Allocation 12.8% 
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3. Building Services 

• Building Inspections this month:  23 
• Building Permit Application Meetings: 6 
• Completed Building permits this month: 2 
• Building Permits issued this month: 4 

o BPs approved for issuance pending applicant pick-up: 3 
o BPs extended: 2 

• Stop Work Orders: 0 
• Stop work orders issued: This Month – 0     This Year – 0 
• Notice on Titles registered: 0 
• Statistics Canada Reporting: April 2024 – complete 
• BC Assessment Reporting: April 2024 - complete 

Building Permit Apps Received 
2024 Year to Date 

Building Permits Issued 
2024 Year to Date 

(Includes BPs received in previous years) 

Value of Building Permits Issued 
2024 Year to Date 

(Includes BPs received in previous years) 
28 18 $6,902,000.00 

 
BP Inspection Hours 

Month 2022 2023 2024 
January 85.0 69.30 70.50 
February 75.0 65.50 61.10 
March 106.0 66.20 40.75 
April 69.0 65.80 48.19 
May 90.0 65.90  
June 99.6 66.80  
July 68.59 64.25  
August 109.78 80.78  
September 70.37 67.41  
October 87.13 66.00  
November 71.0 38.2  
December 51.8 46.20  

YTD used 982.7 
*year end hours 

762.50 
*year end hours 

220.54 

Hours Remaining -213 7.5 549.50 
% Yearly Allocation 128% 99% 28.60% 

 
4. Bylaw Enforcement 

• New land use complaints received this month: 5 
o Active investigation on several ongoing complaint files ~ 8 hours 

• Staff site visits for bylaw enforcement matters: 2 
• Tickets issued for on-going bylaw enforcement matters: 2 
• Ongoing Reservoir Road and Crozier Road matters. 
• Dog/Large Animal & Bylaw Enforcement Contract being utilized.  

 
Respectfully submitted:    Endorsed by: 

 
 
    

Carie Liefke  Doug Allin 
Planner / Deputy Approving Officer Chief Administrative Officer 


